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1. MUC PiCH

Quy trinh nay thdng nhit biéu miu, trinh tu cac budc tién hanh tha tuc
hanh chinh cho tau bién dang déng hoic sira chira, hoan cai chay thir tai cac khu
vuc hang hai thudc cang bién Quang Ninh, nhdm nang cao trach nhiém thuc thi
cong vu, rut ng?fm thot gian lam thu tuc, tao thuan loi tdi da cho cac t6 chuc va ca
nhan lién quan.

2. PHAM VI AP DUNG

Quy trinh nay 4p dung cho cac phong Thu tuc tau thuyén, Tai vu cac dai
dién Cang vy Hang hai Quang Ninh tai Cam Pha, M6ng Céi, Quang Yén va céac
t6 chirc, ca nhan c6 lién quan dén thu tuc hanh chinh cho tau bién dang dong
hoac sura chira, hoan cai chay thir tai cac khu vuc hang hai thudc cang bién
Quang Ninh.

3.CO SO PHAP LY VA TAI LIEU THAM KHAO

- Bo luat Hang hai Viét Nam s6 95/2015/QH13 ngay 25/11/2015;

- Cac Piéu udc qubc té ma Viét Nam 1a thanh vién, cac Hiép dinh, thoa
thuan, ma Viét Nam tham gia hoac ky két;

- Nghi dinh s6 58/2017/NB-CP ngay 10/5/2017 ctia Chinh phii quy dinh
chi tiét mot sd diéu cua Bo luat Hang hai Viét Nam vé quan 1y hoat dong hang
hai;

- Nghi dinh s6 142/2017/ND-CP ngay 11/12/2017 cua Chinh phi quy dinh
xur phat vi pham hanh chinh trong linh vuc hang hai;

- Thong tu sd 31/2016/TT-BGTVT ngay 31/10/2016 cia Bo truong Bo
Giao thong van tai quy dinh vé to chic va hoat dong ctua Cang vu hang hai;

- Thong tu s 01/2018/TT-BGTVT ngay 03/01/2018 ciia Bo truong Bo
Giao thong van tai cong bd ving nudc cang bién thudc dia phan tinh Quang
Ninh va khu vuc quén ly cua Cang vu Hang hai Quang Ninh;

- Thong tu 03/2020/TT-BGTVT ngay 21/02/2020 cua Bo Giao thong van
tai quy dinh vé tiéu chuin chuyén mén, chimg chi chuyén mén, dao tao, huin
luyén thuyén vién va dinh bién an toan t6i thiéu cta tau bién Viét Nam;

- Quyét dinh s6 599 QB/TCCB-LD ngay 06/4/1991 ctia Bo truong Bo Giao
thong van tai - Buu dién (nay 1a B Giao thong van tai) vé viéc thanh 1ap Cang
vu Quang Ninh (nay 1a Cang vu Hang hai Quang Ninh);
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- Quyét dinh sd 1568/QD-CHHVN ngay 10/10/2017 cta Cuc trudng Cuc
Hang hai Viét Nam quy dinh vé co ciu to chirc ctia Cang vu Hang hai Quang
Ninh;

- Quyét dinh sé 655/QD-CVHHQN ngay 24/10/2017 cta Giam dbc Cang
vu Hang hai Quéang Ninh ban hanh chuc ning, nhiém vu va quyén han cua céc
bd phan chuyén mon nghi¢p vu, dai di¢én, tram thudéc Cang vu Hang hai Quang
Ninh.

- Noi quy cang bién Quang Ninh duoc ban hanh kém theo Quyét dinh sb
89/QD-CVHHQN ngay 02/02/2018 ctia Giam déc Cang vu Hang hai Quang
Ninh.

4. PINH NGHIA/VIET TAT

4.1 Dinh nghia va giai thich tir ngir

- Binh nghia: Khong ap dung.

- Giai thich tu ngf:

+ Nguoi lam thi tuc 1a chi tau hoac nguoi quan ly tau, nguoi thué tau,
nguoi khai thac tau, thuyén truong hodc ngudi dugce uy quyén thuc hién viée
khai bao va 1am thu tuc theo quy dinh tai Nghi dinh s6 58/2017/ND-CP v&i
Cang vu Hang hai Quang Ninh,;

+ Nguoi gidi quyét thii tuc 1a vién chic ctia phong Thi tuc tau thuyén, Pai
dién Cang vu Hang hai Quang Ninh tai Cam Pha, Moéng Cai va Quang Yén chiu
trach nhiém tiép nhan, tham muu, giai quyét nhitng cong viéc lién quan dén tha
tuc hanh chinh cho tau thuyén;

+ Nguoi ¢é tham quyén 13 Giam doc Cang vu Hang hai Quang Ninh hoic
ngudi duoc Giam déc Cang vu Hang hai Quang Ninh uy quyén theo quy dinh
cua phap luat.

4.2 Chir viét tit

ND58: Nghi dinh s6 58/2017/ND-CP ngay 10/5/2017 cta Chinh phu quy
dinh chi tiét mot sd diéu cta B luat Hang hai Viét Nam vé quan 1y hoat dong
hang hai.
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5. NOI DUNG
5.1 Luu d6
Bu’(r&cong Trach nhiém Trinh ty céng viéc Bi¢u mau, tai ligu lien
viée : : : guan
Buéc 1 | Ngudi lam tha Nop, xuat rinh - Pidu 98 cila ND58
tuc giay 1o, tai licu -BM.TTTT.11-M3u 01
\/
Tiép nhan, kiém g
. Nguoi giai tra gidy to, tai £ i ,
Budc 2 quyé t thi tuc licu 5 Piéu 98 cua ND58
\/ 5
Phu hop
g Chp Gidy phép - Diéu 98 cua ND5S;
Bude 3 Ng“g;;gntham chay thir -BM.TTTT.11-Mu 02
-BM.TTTT.11-Mau 03
v
I |
Budc 4 Nguoi giai Theo quy dinh cua co
quyét thu tuc Luu hd so quan

5.2. Thuyét minh luu dé

Budéc 1. Nop, xuit trinh gidy to, tai li¢u
Cham nhat 02 gio trude khi tau bién dang dong hodc stra chira, hoan cai
chay thur, nguoi lam thu tuc ndp, xuét trinh tai dia diém lam thu tuc cac giéy to,

tai liéu, nhu sau:

a) Pia diém lam thu tyuc:
- Pai dién Cang vu Hang hai Quang Ninh tai Mong Cai: Néu tau chay thur
dang neo du tai ving nudc cang bién khu vire Van Gia - Hai Ha;
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- Pai dién Cang vy Hang hai Quang Ninh tai Cam Pha: Néu tau chay thu
dang neo dau tai viing nudc cang bién khu vire Miii Chuia, Cam Pha - Cira Déi;

- Tru s& cua Cang vu Hang hai Quang Ninh (qua phong Thu tuc tau
thuyén): Néu tau chay thir dang neo dau tai vung nudc cang bién khu vuc Hon
Gai,

- Pai dién Cang vu Hang hai Quang Ninh tai Quang Yén: Néu tau chay thir
dang neo ddu tai ving nudc cang bién khu vuc Quang Yén.

b) Cac gidy to, tai liéu bao gom:
- Giy to phai ndp (ban chinh), mdi loai 01 ban:

+ Gidy dé nghi chay tht tau trong d6 néu 16 1y do di chuyén, noi dén va
thoi gian chay thu;

+ Danh sach thuyén vién theo Biéu mau BM.TTTT.11-Mau 01;
+ Danh sach nguoi di theo tau (néu co).

- Gidy to phai xuét trinh (ban chinh):

+ Chung chi chuyén mén thuyén vién;

+ Phuong 4n lai dét tau trong trudong hop tau chay thtr khong sir dung may
cua tau.

Buéc 2. Tiép nhan, kiém tra gidy to, tai liéu
Nguoi giai quyét thi tuc tiép nhan, kiém tra gidy to, tai liéu cia tau, néu:

- Chua du, chua chinh xac, chua hop 18 thi hudng dan ngudi 1am thi tuc bd
sung, hoan chinh gidy to, tai liéu theo quy dinh.

- Gidy t0, tai liéu tau day du, chinh xac, hop 18 theo quy dinh, nguoi giai
quyét thu tuc thuc hién:

+ D6i v6i tau bién chay thir trong ciing mot khu vuc hang hai thudc ving
nudc cang bién Quang Ninh, ngudi giai quyét thi tuc trinh Gidy phép chay thir
theo Biéu mau BM.TTTT.11-Mau 02 dén ngudi c6 tham quyén hoic;

+ D6i voi truong hop tau bién chay thir tr mot khu vuc hang hai thudc
viing nudc cang bién Quang Ninh tdi ving nudc cang bién khéac hodc khu vuc
hang hai khac, nguoi giai quyét thu tuc viét va chuyén Gidy bao phi dén bo phan
thu phi dé thu theo quy dinh; trinh Gidy phép rdi cang theo Biéu mAiu
BM.TTTT.11-Mau 03 dén ngudi c6 thim quyén. Trudc khi trinh Gidy phép roi
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cang phai kiém tra bao dam phi, 1¢ phi va tién phat, cac khoan ng khac (néu co)
da duoc ndp theo quy dinh va xac dinh tu da diéu kién roi cang.

Truong hop tau bién dugc cap Gidy phép chay thir hoic Gidy phép roi
cang, nhung qua 24 gid khong chay thu, thi phai lam lai tha tuc chay thu theo
Quy trinh nay.

Truong hop xét thiy chua thé cip phép theo dung quy dinh phai bao céo
nguoi co tham quyén biét rd 1y do.

Péi v6i tau bién khong dam bao cac diéu kién an toan hang hai, phong
ngtra 6 nhiém mdi trudng theo quy dinh hodc c¢6 hanh vi vi pham hanh chinh,
nguoi giai quyét th tuc ¢ trach nhiém 1ap Bién ban vi pham hanh chinh trong
linh vyc hang hai, thu thap nhitng bang chimg lién quan dén vu viéc, bao cdo va
dé xuat giai phap xt Iy cu thé vai lanh dao don vi dé xtr Iy theo tham quyén.

Buéc 3. Cap Gidy phép chay thir

Cham nhat 01 gio ké tir khi nhan day du cac loai gidy to va cac gidy to nay
déu chinh xac, hop 1¢ theo quy dinh ngudi c¢6 tham quyén ky ban hanh Gidy
phép chay thir hodc Gidy phép rdi cang cho tau.

Truong hop chua cip phép phai thong bao va néu rd 1y do, cach thic giai
quyét.

Buéc 4. Luu hé so

Nguoi giai quyét thi tuc nhap dit liéu, luu ho so theo quy dinh.

6. BIEU MAU
TT M3 hiéu Tén Biéu miu
1 |BM.TTTT.11-Mau 01 Danh sach thuyén vién
2 |BM.TTTT.11-MAu 02 Gidy phép chay thtr tau
3 BM.TTTT.11-Mau 03 Gidy phép roi cang
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TT Hb so luu

1 | Gidy dé nghi chay thir tau

2 Danh sach thuyén vién

3 Danh sach ngudi di theo tau (néu c6)

4 Cudng Giay phép chay thtr hodc Gidy phép rdi cang

5 | Cac gidy to, tai liéu khac (néu co)

HO so duoge luu tai don vi 1am thu tuc theo quy dinh
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BM.TTTT.11-Miu 01
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness
DANH SACH THUYEN VIEN
CREW LIST
Pén Roi Trang sd:
Arrival Departure Page No:
1.1 Tén tau: 2. Cang dén/roi: 3. Ngay dén/roi:
Name of ship Port of arrival/departure Date of arrival/departure
1.2 S6 IMO: 1.3 H6 hiéu: 1.4 S6 chuyén di:
IMO number Call sign Voyage number

4. Qudc tich tau:
Flag State of ship

5. Cang roi cudi cung:
Last port of call

ST Ho va tén Chtrc Qudc tich Ngay va noi sinh | Loai va S6 gidy to
T Family name, given danh Nationality Date and place of nhan dang (HO
No. name Rank of birth chiéu cua thuyén

rating vién)

Nature and No. of
identity document
(seaman’s passport

Thuyén truéng (Dai Iy hoic sy quan dworc ity quyén)
Master (Authorized agent or officer)
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CANG VU HANG HAI ............

GIAY PHEP CHAY THU TAU

Téntau: ............... Ho6 hiéu ...............

Tén thuyen trrdNg: ......oevveieeee e

Sé lwong thuy@n vién: ...,

Songudiditheotau: ...

Trong tai: ............... DWT

CHIBU iz ..evveeeeeiiiiii e e

MON NWGC: o s

Puoc phép chay thir tau tir ......... dén ... va

nguoec lai.

Thoi gian: T luce...gid ... ngay ... thang ... nam ...

Pén ....gio ...... ngay .....thang ....nam .........
.......... , ngay....thang .... néam ....

GIAM BOC

BML.TTTT.11-MAu 02

CUC HANG HAI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM

CANG VU HANG HAL................ DPoc lap - Tw do - Hanh phtc
So: ......... /GP
GIAY PHEP CHAY THU TAU
TN tAU: . s HOhiGu ...
TN MUY I ONG: .ottt
SO IWONG thUYBN VIBN: ... e
SO NGUGT Ai thEO TAU: ...
Trong tai: ............... DWT
CRIBU G5 .ttt e e
11/ 0 10 o 7o
Puoc phép chay thtr tau tlr ........................ dén oo va nguoc lai.
Thoi gian: T ldc .............. o [[o U ngay ............. thang ......... NAM ......covvinnnnns
bén.............. (o] [o AU NGAY ....cocvvnnnnne thang ............... nam .........
.......... ,ngay.... thang .... nam ....
GIAM BOC



MS: QT.TTTT.11

QUY TRINH Lan ban hanh: 02

Thii tuc tau bién dang dong hoic sira chira,

VINAMARINE hoén cai chay thir Ngay: 11/5/2021
QUANG NINH .
BM.TTTT.11-Mau 03
CUC HANG HAI VIETNAM  CONG HOA XA HOI CHU NGHIA VIET NAM CUC HANG HAI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
Cang vu hang hai.......... Doc 1ap - Tw do - Hanh phiic Vietnam Maritime Administration Poc lap - Ty do - Hanh phuc
------------ Céang vu hang hai.......... Socialist Republic of Vietnam
The Maritime Administration Independence - Freedom - Happiness
of....... e
GIAY PHEP ROI CANG GIAY PHEP ROI CANG
PORT CLEARANCE PORT CLEARANCE
. . Téntau:................ Quéc tich tau:.............. Ho6 hiéu:...............
Gidy phép 101 CANZ SO: .. . vttt Name of ship Flag State of ship Call sign
TN AU ..o Dung tich toan phan:................ Tén thuyén truong:................
QUOC tHEh TAU: ... Gross tonnage Name of master
Dung tich t0dn phan:..............occoooiiiiiiiii S6 luong thuyén vién:.............. S6 lwong hanh khach:.............
SO lugng thuyen vin:...............oooo Number of crews Number of passenger
SO lwong hanh khach:................. Hang hoa trén tau:. ...
Hang hda trén tau:..........oooiiiii e Cargo
Hang hdaquacanh:..................... Hang héa qua canh:.........cooooiiiiiiiiini e
Roi cang hoi....... gio...... ngay....thang....nam.................. Transit cargo
C6 hi¢u lyc dén....... gio......ngay....thang....ndm............. Thoi gian roi cang:........ gio......ngdy....... thang....ndm.......
Cang den... ... Time of departure Date
Cap....... IO NGAY. ..o CANG B8N ..o,
Next port of call
. ) Giy phép roi cang nay c6 hiéu lyc dén...gio....ngay....thang....nam. ..
GIAM POC This port clearance is valid until
Giy phép s0:......... /CV......
NO
Ngay.....thang....nam 20
Date.........
GIAM POC
Director






